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Bihar State Electronics Development Corporation Ltd. (BELTRON)

A Government of Bihar Undertaking | CIN-U31900BR1978SGCO0TI3TT

Post: Assistant Manager (HR)
Educational Qualification: MBA (HR)
Experience: 03 Years Post Qualification.

Syllabus

General English

eReading Comprehension eJumbled Sentence ePhrase Replacement eSentence Improvement
oCloze Test oFill in the Blanks eWrong Spelt eOne Word Substitution eError Spotting eActive
Voice and Passive Voice eDirect and Indirect Speech eMatch the following words eChoose the
correct ‘Synonyms’

Reasoning Ability

oClassification eCoding and Decoding eSeries eDirection and Distance eTime Sequence eNumber
and Ranking Test eNumber Puzzle Word elogical Sequence of words eVenn Diagrams eBlood
Relation eAnalogy eSyllogism eMathematical Operation eArithmetical Reasoning eClock and
Calendar eMatrix Reasoning eStatement and Reasoning eCompletion of Figure eVisual
Reasoning eCube and Dice ePaper Cutting and Folding

Quantitative Aptitude

eProbability ePartnership eDecimal Fraction eAverage eChain Rule eSimple Interest eProblems
with H.C.F and L.C.M. eVolume and Surface Area eArea eRaces and Games eHeight and Distance
eTime and Distance eAllegation or Mixture ePipes and Cistern eTime and Work eBanker’s
Discount eSurds and Indices eNumbers eBoats and Streams eProblems on Ages elLogarithm
eStocks and Share eRatio and Proportion eCompound Interest ePermutation and Combination
eSquare Root and Cube Root eSimplification

HR Syllabus

eFundamentals of Human Resource Management  eEconometrics for HRM
eEntrepreneurship and New Ventures eFinance and Financial Considerations in HR
Management eGeneral Management eManagerial Communication and Decision Making
eEmployment Relations Laws eHRM Planning, Bargaining and Negotiation ProcesseHR Audit
eInformation System eHRM and Organizational Behavior eIndustrial Relations Law eEmployee
Empowerment eFundamentals of Labor Law eWage Determination and Administration
eInternational Human Resource Management eMeasuring HR eParticipative Management
eCommunications in Change Management eMergers and Acquisitions eStrategic HRM
ePrinciples of Labor Administration eFundamentals of Industrial Relations ePerformance
Management eHRM in the Service Sector eManaging Redundancy eOrganizational Change and
Development eKnowledge Management



